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WELCOME BACK SOPHOMORES!

Welcome to your second year of high school!  In order to have a successful year, one must always begin the year with the end in mind – and have a plan.  This guide is designed to help you plan a positive and productive tenth grade year.  

Your school counselor is a valuable resource in assisting you in your journey through the sophomore year.  Use him/her to aid you in having a productive year in academics and self-discovery.  This planning guide is also available for your use throughout the year to answer many common questions about academics, college preparation, career planning, and student life.  Take full advantage of all the tools available to you.
As a sophomore, it is your responsibility to: 

· Know your graduation and promotion requirements.

· Attend school each day prepared for every class.

· Understand your teachers’ expectations and policies.

· Learn and practice good study habits and time management skills.

· Begin exploring different career and or college pathways.

· Begin assembling information and activities for your high school resume.

· Know how to read and understand your high school transcript.

You can find help with all these tasks in this planning guide.  We trust that you will have a positive experience with us.

Sincerely,

WHS Student Services

Table of Contents

TOPIC

      PAGE

Wakefield High School Contact Information




4

SECTION I:  GETTING THROUGH HIGH SCHOOL
Academic Skills for Success





6

Getting organized for School and the Future



7
Planning for College






8
Planning for the Military, Work, or Undecided


10
SECTION II:  NUTS & BOLTS OF HIGH SCHOOL

Promotion Requirements






12
Graduation Requirements





13
North Carolina Scholars Program




15
UNC System Minimum Admission Requirements


15  
How to Read a Transcript and Calculate GPA


16

     Frequently Asked Questions





17
Career Planning and Dual Enrollment




19
RESOURCES
Career Interest Inventory






21
College Foundation of North Carolina




24
Developing a Resume






25
Useful Websites







26
CONTACT INFORMATION

WAKEFIELD HIGH SCHOOL
STUDENT SERVICES
	Students Last Names A-Eg
	Virginia Moundous
vmoundous@wcpss.net

562-3674

	Students Last Names Eh-K
	Nadia Maroun
nmaroun@wcpss.net

562-3627

	Students Last Names L-Rc
	Jessica Martz

jlmartz@wcpss.net

562-3609

	Students Last Names Rd-Z
	Rob Clark

rclark6@wcpss.net

562-3628

	Student Assistance Program Counselor
	Pam Dannelly

pdannelly@wcpss.net

562-3626

	Dean of Counseling and Students Services;  and Counselor for Early Graduates
	Laura Inscoe

linscoe@wcpss.net

562-3625

	Career Development Coordinator
	Sarah Joyner

sjoyner@wcpss.net

562-3657

	Financial Aid Advisor
	Ann Humphrey

ahumphrey@wcpss.net

562-3612

	Registrar
	Kathy Namishia

knamishia@wcpss.net

562-3664

	Student Services Technicians
	Cynthia Torres

562-3612

	
	


SECTION I:

SUCCESSFULLY MANEUVERING THROUGH HIGH SCHOOL
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GETTING ORGANIZED FOR SCHOOL
Most successful high school students use some type of organization techniques to keep track of their school work and other activities in their life.  Here are some hints:
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· Keep a day planner/calendar and update it weekly to keep track of homework, assignments, test dates, make up work and things to do
· Organize your notebooks and book bag on a regular basis
· Communicate with your teachers about your class work and assignments on a regular basis
· Set up a daily schedule for yourself with time set aside to study and organize every day.
· Begin each grading period or semester with a goal in mind for what you want to accomplish. Write down the goal in your planner.
Organizing and Gathering Information to Accomplish Goals
[image: image13.wmf]As you prepare for life after high school it is important for you to keep track of activities you have done in high school as well as to keep any information you can use to help plan your future.  Keeping track of this information will help you later when you are applying for college or a job after high school.

· In either a notebook, file folder or on a computer, list by year, your extracurricular activities, awards and experiences.

· Keep all your report cards and transcripts as well as copies of any essays or other school work you have done that you may be able to use in the future.
· If college is your goal, keep a file folder on college information, perhaps one for each school that interests you.  
· Keep all PSAT, SAT or ACT scores.
· If you take a career interest inventory such as the ASVAB keep these results.
· Develop a resume to keep track of work and extracurricular experiences.
REALITY CHECK:  When thinking about your goals, consider an “Adult World” reality check.  Keep in mind these things about living as an adult:

· Living as an adult is not cheap. Remember you will have many things to pay for as an adult such as: rent or mortgage, food, insurance, transportation, taxes, power, phone, healthcare, clothes, etc.  Usually the more education or training you have, the higher your salary will be.

· Living as an adult involves some very intense and, sometimes, difficult situations.  Having as much knowledge and information as possible is very important.  Being exposed to learning, new experiences, different cultures and people is very important.  How will your goal provide opportunities for these experiences?

· Your adult life is often impacted by your career and/or college choices, such as the people you know, the places you travel, the contribution you make to society. How will your choices impact the opportunities you have in these areas?

WHICH GOAL IS YOURS?
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College?

Work?

Military?

ATTENDING COLLEGE? -- Sophomore Year Steps
Self-Exploration

· Identify your strengths and weaknesses
· Analyze your interests and values

· Analyze your reasons for attending college (to achieve personal goals, increase earning power, career preparation, expand learning, socialization, family/friends influence)

Gather Information and Take Action

· Start a long-term calendar to plan out your college search. The Student Planner on cfnc.org (See “Resource” section of this guide) can assist you with this.

· Get involved with extracurricular activities.
· Take the PSAT and utilize SAT resources to prepare for the test.
· Attend college fairs in your area and college open houses
· Take advantage of volunteer or work experiences which will strengthen your college application.
· Meet with your counselor and choose courses that will prepare you for college and make you competitive for entrance.
· Utilize web sites such as cfnc.org and collegeboard.com to look for college information in North Carolina and nationwide. 
· Research colleges to learn about public vs. private, military, and community colleges; admission requirements
Questions to Ask your Counselor

1. What high school courses do you recommend for my college plans?

2. When are the PSAT, SAT, and ACT given?

3. Do you have college handbooks or web sites I can use?
4. What activities can I do at home and over the summer to get ready for college?
5. What kinds of grades do different colleges require?
6. Are there any college fairs nearby?
7. Do you have any information to help me start exploring my interests and careers?
8. How do I get recommendations?
9. How do I learn about scholarships?
10. Can you explain my transcript to me? 

Reality Check:  Two years from now, hopefully, you will have many options for college.  However it is also very important to stay realistic with your options.  This is best done by doing research on what colleges require for admission (GPA, class rank, course selections and test scores) and comparing this on a regular basis to how you are doing in school.
Your school counselor may be juggling many students and responsibilities and you may not feel you know them very well.  You must be proactive in seeking out their assistance and always remember that you are the person who is ultimately responsible for asking questions, attaining information and meeting deadlines.  You have the power to control your future.

WHEN PLANNING FOR COLLEGE, CONSIDER:
TYPES OF FOUR-YEAR COLLEGES/UNIVERSITIES- Research and consider which colleges may be best for you.  Research and compare different college characteristics such as:
· Size

· Cost

· Majors offered and types of degrees offered

· Entrance Requirements (both private and public colleges have different levels of competitiveness)
· Individual assistance offered at schools

· Student organizations and other opportunities
· Diversity of population

COMMUNITY COLLEGES- Community colleges are a great option for many students for various reasons.

· Community colleges have an open enrollment policy
· Cost is usually much lower
· Many two-year degree programs are available at community colleges
· College transfer programs allow you to transfer into a four year institution and graduate on time. 
· Be aware that some programs are more selective (nursing, dental hygiene etc.).
MILITARY ACADEMIES –Most military academies have a detailed application process:

· There are rigorous application requirements and processes. (You need to start early, usually junior year)

· Understand the commitment you are making to military life after college.

WHAT COLLEGES CONSIDER WHEN ADMITTING:
**Sophomores should research to find the following information for colleges they are interested in.

· Difficulty of Coursework

√  Extracurricular Activities

· Grades



√  Essay
· SAT or ACT Scores

√  Interview

· Rank in Class


√  Recommendation for Counselor and/or Teachers
HOW TO PAY FOR COLLEGE - It is never too early to start researching ways to pay for college:

· Research different scholarship and financial aid web sites such as the Wake County site www.scholarships.com/wake/; www.collegeboard.com; www.scholarships.com; www.cfnc.org or look at your own school’s web site for local information.

· Look at colleges’ websites for information on scholarships that are available to incoming freshmen.

· Remember that most scholarships are based on academic performance.

· Others are based on community service and leadership.

· Contact college financial aid offices for additional information.
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MILITARY, WORKFORCE, STILL UNDEDICED? 

--Sophomore Year Steps
A lot of emphasis is put on attending college after high school.  However, that may not be everyone’s plan. If you plan to enter the military or the world of work you still need to PREPARE.  You may still be confused about what you want to do after high school.  It is OKAY!  However, many times, this confusion can lead to doing nothing because you may not know where to start.  High school is the perfect time to investigate and experience different options and interests.  If you are planning on entering the military, the work force, or are unsure of your post-high school plans, here are some tips to help:

· Take a self-assessment or interest inventory.  The ASVAB and The Bridges Program are two options available to you at school.  These assessments can help determine interests and match careers to those interests.  See your Career Development Coordinator to access these programs.  There are also websites that offer interest inventories online to give you a quick assessment of your interests and skills.  (See page 25)  

· Create a resume to give to potential employers.  Outline activities you have been involved in, jobs you have held, volunteer experiences, and special skills.

· Attend career and college fairs.  Take advantage of these opportunities to meet and talk with military recruiters, business people, and college representatives.  Have questions ready to ask about their jobs, what they do and what qualifications are needed to enter that career field.  This is a great way to gather information and connect with real people who may be able to help you later.  Many technical colleges offer “certificate” programs for trade and industry such as carpentry, automotive repair, and computers.  Some of these programs may be completed in as little as six months and offer training to prepare for a particular career.  You don’t necessarily need a four-year degree to have a great career.

· Sign up to job-shadow, or volunteer in areas that interest you.  These are great ways to get first-hand information.  Your Students Services office has resources such as the Occupational Outlook Handbook that give information such as requirements for careers and salary information.

· Sign up to do an internship.  Internships offer real work experience for credit in a job you may be considering as a career.  See your Career Development Coordinator to find out more information.

Your counselors, teachers and administrators are all available to help and answer questions.  Use them as resources, visit the career center at your school and ask questions.  You can graduate with a plan for your future and make anything happen!

SECTION II:  
NUTS & BOLTS OF HIGH SCHOOL 
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Your Ultimate Goal:
GRADUATION and SUCCESS BEYOND!

PROMOTION REQUIREMENTS
High school students are promoted by earning units of credit through successful completion of specific required courses.  *IMPORTANT:  Some Wake County Schools have different promotion requirements.  Please be sure to meet with your counselor to learn the requirements at your school.
	From Grade
	Promotion Criteria
	Credits

	9
	One credit must be in English I, two in the areas of mathematics, social studies, or science, and three additional credits.
	6

	10
	One credit must be in English II, one must be in mathematics, one in social studies, and one in science, and two additional credits.
	12

	11
	One credit must be in English III. The student must be enrolled in a program which, if successfully accomplished, will result in the completion of graduation requirements.
	18


FRESHMAN YEAR DIDN’T GO SO WELL?

YOU CAN GET BACK ON TRACK!

It isn’t too late!!  The good news is that once you earn a credit in high school, it is a permanent part of the transcript.  So you can only add to your credits from this point.

I didn’t get promoted to tenth grade at the end of my freshman year.  What happens now?

At a block high school, you can be promoted at the end of the first semester of your second year if you meet promotion requirements for the tenth grade. A graduation plan will be developed for students at both traditional and block high schools to help you get back on track. 

Can I still graduate on time? 

Yes.  As long as you can still earn the required credits by the end of your fourth year of high school, you will graduate with your class of 2013.

How do I get myself back on track?

· Use this guide for assistance with planning and goal setting.

· Advocate for yourself.  Know your teachers and your school counselor.

· Attend tutoring sessions offered by the Honor Societies and your teachers.

· Get organized.  Keep an agenda and notebooks for each class.

· Manage your time.  Schedule time for study, work, and play.

· Make informed decisions about your courses, career, and future.

· Remember your responsibilities as a student.
[image: image6.wmf]Future Ready Core Course of Study
Graduation Requirements 
	FUTURE READY CORE

For Ninth Graders Entering in 2009-10

	Content Area
	Course Name
	Credit(s)

	English 
	English I,II,III,IV
	4

	Mathematics
	Algebra I***, Geometry, Algebra II

OR

Integrated Math I, II, III

AND

4th Math Course to be aligned with the student’s post high school plans.*
	4

	Science
	A Physical Science course, Biology, & Earth/ Environmental Science
	3
(4)

	Social Studies
	World History, Civics and Economics, & US History
	3

	Second Language
	None Required4
	0

	Computer Skills
	None Required
	0

	Health & Physical Education
	Healthful Living
	1

	Electives
	2 Elective credits of any combination from either:

· Career and Technical Education (CTE)

· Arts Education

· Second Languages

    4 Elective credits strongly recommended

(Four course concentration) from one of the        following:

· Career and Technical Education (CTE)

· JROTC

· Arts Education (dance, music, theater arts, visual arts)

· Any other subject area (e.g. mathematics, science, social studies, English, or cross disciplinary)


	6

	Other
	Non – Specified WCPSS
	5

(4)

*0

	Total Credits Required
	
	26

*21

	(  )  Denotes credits needed for Southeast Raleigh High School.

*     Denotes credits needed for Enloe, Longview, Phillips and Wake Early College.

1. Additional Graduation Requirements

2. Big 5 ● English 1, Algebra 1, Biology, Civics & Economics, and US History EOC’s must be passed 

3. Computer Skills Test

4. Graduation Project currently not required.

5. 2 Second Language credits required for most college admissions.




*In the rare instance a principal exempts a student from the FRC math sequence, the student would be required to pass Algebra I and Geometry or Algebra I and II, or Integrated Math I and II and two other application-based math courses.
***N.C.G.S. 115C-81(b) allows exceptions for students who have an IEP (Individualized Education Plan) that identifies them as Learning Disabled in math and states that the disability will prevent them from mastering Algebra I and above.

OCCUPATIONAL PREP COURSE OF STUDY

Prepares selected Special Program students to enter the world of work.

	Course 
	Credits

	Occupational English: I, II, III, IV 
	4

	Occupational Mathematics: I, II, III 
	3

	Science: Life Skills Science I, II 
	2

	Social Studies: Government/ US History 
	2

	Self-Advocacy/ Problem Solving
	

	Healthful Living A/B 
	1

	Career/Technical Electives 
	4

	Occupational Preparation 
	6

	Including career portfolio and completion of work hours
	

	TOTAL 
	22


	NC Academic Scholars Program Requirements

Students who complete the requirements for this academically challenging high school program are named North Carolina Academic Scholars and receive special recognition, such as a seal attached to their diplomas.  

	English: 4 credits

English I, II, III, and IV

	Math: 4 credits

Algebra I, Geometry, Algebra II, and a higher level math course with Algebra II as prerequisite OR Integrated Mathematics I, II, III, and a higher level mathematics course with Integrated Mathematics III as a prerequisite 

	Science: 3 credits

Biology

An Earth/Environmental Science course

Chemistry or Physics

	Social Studies: 3 credits

World History 

Civics and Economics

U.S.  History

	Healthful Living: 1 credit

	Languages other than English: 2 credits 

Level I

Level II of the same language

	Career – Technical Education: 1 credit 

	Arts Education: 1 credit

(Dance, Music, Theatre Arts, or Visual Arts)

	Electives: 5 credits

Elective credits to include at least two second-level or advanced courses.

	GPA: 3.5 Unweighted

	TOTAL: 24 credits


Minimum Admissions Requirements (high school GPA and SAT/ACT scores) for Freshman Admission to UNC Institutions

Students entering Fall
Minimum GPA
Minimum SAT (CR & M)

ACT

Fall 2010



2.0

700




15

Fall 2011



2.3

750




16

Fall 2012



2.3

750




16

Fall 2013 and beyond


2.5

800




17

[image: image17.wmf]TRANSCRIPTS REVEALED!

Your transcript is a complete record of your four years in high school.  It includes all courses you have taken, the final grade in each course, courses you are currently taking, your grade point average (GPA), class rank, and your attendance record.

Transcripts are used by colleges, scholarship committees, and employers to get a picture of the type of student you are.  An impression is formed by looking at your grades, the types of classes you took (for example, did you take honors or AP classes), and your attendance.  Your transcript is extremely important.  Work hard so your transcript will reflect the best YOU possible.
Some terms you will hear when discussing your transcript:

Grade Point Average (GPA):  Your GPA is the total quality points earned divided by the total number of attempted credits.  Both weighted (extra points for honors and AP classes) and unweighted (standard class scale) grade point averages are reported on your transcript.  Grade point averages are calculated and rounded off to four decimal places. 
Class Rank:  Students are ranked within their class from the highest GPA to the lowest GPA using the cumulative weighted grades.  Class ranks are given in terms of position in rank to the total class population.  For example, Sue’s class rank is 65/350.  Therefore, Sue’s rank is 65th from the top in a class of 350 students.

[image: image7.png]Calculating Grade Point Average

How to calculate your weighted GPA

1. Use the scale to assign quality
points to each grade.

2. Add up all of the quality points
to get the total

3. Divide total quality points by
the total number of credits
attempted.

4. Compare this number to

©oobo

L uality points scale
Standard Honors AP Class
Class Class

A=6.0
440 A=50 B:50

4.0
.0
F=0.0

| the corresponding lefter grade.

EXAMPLE

6PA

Grades: English B, Math A, Science C, Social Studies C,
Az40 Foreign Language B, Elective A
830
€20 1. B=3.0,A=40,C=20,C=20,B=30, A=4.0
D=10 2. 3+4+2+2+3+4=18
Fz00 3. 18/6:3.0

4. 3.0 is your GPA, which matches up with a B average.





[image: image18.wmf]Frequently Asked Questions dURING Sophomore Year

Question:
What do I do if I am having difficulties in a class?

Answer:
First, you should talk with your teacher and make yourself available for any extra help he/she offers during lunch or before/after school.  You can see your school counselor for information on how to contact tutors from the honor societies in your school and about any after-school tutoring programs.  If communication between you and your teacher is an issue, a parent-teacher-student conference may be necessary.  Your school counselor can assist you with this.

Question:
Who can help me learn about part-time jobs and job shadowing opportunities?
Answer:
Your school’s Career Development Coordinator can help you explore work options.  He/she will have contacts and information in the business world to facilitate your career planning experiences.

Question:
Do I need a worker’s permit to work at a part-time job?
Answer:
Yes.  You can get a permit online at www.doi.state.nc.us/wh/ycertif.pdf, or the Department of Social Services.  You must complete the personal information, have the employer complete and sign his/her section of the permit, and return two copies of this form to the Department of Social Services.  You must also bring a copy of your birth certificate or other proof of age.  After all information is verified, you must sign the form in the presence of the issuing officer.  Take a copy of your certificate with you on your first day of work.  Other questions?  Contact the Wage and Hour Bureau at 1-800-LABOR-NC or (919) 807-2796.

Question:
How do I register for Driver’s Education classes?
Answer:
Jordan Driving School is the company Wake County Public Schools contracts with to lead Driver’s Ed classes.  Listen to daily announcements or go to your Student Services office to learn where to sign up for classes at your school.  Important facts to know about Driver’s Ed include: 

· You must be 14 years and 6 months to take the course.

· The class is taught after school each month for three weeks.

· You must complete 30 hours of classroom time before being eligible for the driving part of the class.  The oldest students are allowed to drive first, and each student must complete 6 hours of driving time.

· You may not obtain your permit until you are 15.  When you go to DMV to get your permit, you must present a Driver’s Eligibility Certificate that verifies you have completed all classroom instruction, driving time, 6 hours of drug and alcohol prevention, and that you are passing 70% of your courses each term.
Question:
What are the academic requirements for keeping my driving permit?
Answer:
A student must pass 70% of their courses each semester and be currently enrolled in school to obtain and keep a driving permit. (i.e. three out of four on block, five out of six on traditional)

Question:
When can I get my driver’s license?
Answer:
After having a valid permit for one year, you are eligible for a driver’s license.

Question:
Should I take the PSAT, SAT, or the ACT as a sophomore?
Answer:
Generally speaking, it is a good idea to take the Preliminary SAT (PSAT) in the tenth grade year if you have completed Alg. I.  It is also recommended that you take the SAT and/or ACT during spring of junior year or after completion of Algebra II.  The mathematics sections of these tests cover concepts that are taught in Algebra II but not beyond, so it is necessary to have that level of mathematical understanding to be able to do most of the math problems.

Question:  
Can I graduate early?
Answer:
If you successfully complete your courses in the ninth through the eleventh grades, you may be eligible to graduate at the end of the eleventh grade or at the end of fall semester in your senior year.  Students who have not failed any classes in high school may only have English IV and an elective to complete graduation requirements in their senior year.

Question:
Do colleges approve of early graduation from high school?
Answer:
You should contact the college admissions offices to learn their position on early graduation.  UNC-System Universities are on record for not encouraging early graduation, while other private colleges and universities may support it.  The most widely accepted opinion is that you should be constructively engaged in an academic or career oriented endeavor after graduation, and that you have a plan for enhancing your learning and preparation for entering college if you choose to graduate early.  

Question:  
I’ve heard people talk about taking classes at other places; how can I do this?
Answer:
Wake County Public School System allows students to pursue academic interests that are not available to them at their high school. Eligible students can take classes at area colleges and universities, and the NC Virtual High School.  This is called “dual enrollment.”  Courses offered by universities, community colleges, or non-WCPSS secondary schools can be approved through an application process initiated by the student.  Dual enrollment courses are approved by the school principal on an individual student basis each year.  Courses taken through dual enrollment are those not available at the student’s school.  Students in these alternative settings must be self-motivated and disciplined in their academic studies to be successful!
Career Planning/Exploration

· Career planning is a process that involves students, parents, teachers, counselors, and the community.   

· The goal is to help students to make informed and thoughtful decisions about themselves and their future.                                                       

· The planning process includes helping students develop and implement an individual career plan.  

· CFNC, Futures for Kids, and Bridges are valuable websites that have on-line Career Inventories which assess their interests, preferences, values, abilities, and talents in order to identify either general or specific careers.

· In addition, students may further explore careers by participating in Web Research, Informational Interviews, Job Shadowing, Internships, Summer Programs, Part-time Jobs, and Volunteering Opportunities. 

Dual Enrollment

· Dual enrollment gives high school students the opportunity to take approved courses at accredited institutions while completing high school graduation requirements.  

· Courses taken must provide opportunities not currently available to students at Wakefield High School. 

· High school graduation credit and grades will be awarded by Wakefield High School when the official transcript is received at Wakefield High School. 

·  Quality points will be calculated as defined in the Dual Enrollment Guidelines &Wake County Public School System High School Program Planning Guide.  The student's official high school transcript will include the course and grade.

· Wakefield High School currently participates in the following dual enrollment opportunities:

· NC Virtual Public Schools (www.ncvps.org)

· Huskins Program at Wake Tech

· Offsite College Courses

What is Huskins?

· These FREE courses take place at Wake Tech during the regular school day or in the evening, and are for high school students only.  

· Spring courses that will be offered are DEN 111, NAS 101, MED 110, and MLT110.  If a student is interested in taking a course this spring they need to see Mrs. Joyner in Student Services by October 28th.  

· For further information, check out http://huskins.waketech.edu/index.php. 

· Primarily these courses have been related to the Sciences field, but the course offerings are going to expand.

Certification  & Articulated Agreements 

· Wake Tech offers certification programs for Wakefield High School students.  These certificates match up with our Career and Technical department offerings. These certificate courses are also part of degree requirements at Wake Tech and ALL of the North Carolina Community College system. 

· The Business core certificate courses will transfer to ALL schools within the UNC system.  Students can find out if courses will transfer to a 4 year school by going to http://h3o4u.net/ and search CHOICES.

· The North Carolina Department of Public Instruction and the North Carolina Community College System has an agreement giving CTE students articulated credit at any NC Community College if students meet the following requirements:

· earn a B or better in the CTE class, 

· Score above an 80% raw score on the VoCATs exam (the raw score is what students earn before any curves have been made.  Central office will notify us of what students meet this criteria)

· Enroll at Wake Tech within 2 years of high school graduation.

· For more information about earning college credit while in high school, please visit Mrs. Joyner in student services.

RESOURCES


CAREER INTEREST INVENTORY

Circle the numbers of the activities or career fields that interest you.

1. Work on a farm or help save a rainforest 
25. Work outside in a park

2. Solve complicated math problems 
26. Research a law case

3. Act in a movie or play 
27. Play an instrument

4. Study social groups in society
28. Work with children

5. Interview strangers for the TV news 
29. Run for class office

6. Learn about and study the economy 
30. Work after school to save money

7. Study “how to” mechanic manuals 
31. Set up a stereo system

8. Perform science lab experiments 
32. Read science fiction

9. Manage an art gallery 
33. Write a short story, play, or novel

10. Conduct a religious service 
34. Entertain at a party

11. Bargain at a flea market 
35. Work in a politician’s office

12. Write up graphs or charts with statistics 
36. Enter documents into computers

13. Build cabinets or furniture 
37. Build a jet aircraft model

14. Study nature outdoors or trace the effects of pollution 
38. Use an electron microscope

     on the environment 
39. Design a new line of clothes

15. Write a movie screenplay 
40. Read and discuss literature

16. Lead a club or scout troop 
41. Debate political issues on TV

17. Buy merchandise for a store 
42. Keep accurate records of a business

18. Work 9am to 5pm in an office 
43. Repair a car engine

19. Operate heavy machines 
44. Identify constellation of stars

20. Play chess 
45. Take pottery classes

21. Work on art or music magazines 
46. Work with senior citizens

22. Get involved in a charity or community organization 
47. Sell products on commission

23. Do fast paced, high-pressure sales work 
48. Budgeting or running a company

24. Design computer games and programs

Circle the numbers you checked on the chart below. On each line then total the numbers you circled.  Put the total in the blank space at the end of each line.

Personality Types 
Total
A. Doers 
1 
7 
13 
19 
25 
31 
37 
43 
_______

B. Investigators 
2
8 
14 
20 
26 
32 
38 
44 
_______

C. Artists 
3 
9 
15
21 
27 
33 
39 
45 
_______

D. Helpers 
4 
10 
16 
22 
28 
34 
40 
46 
_______

E. Enterprisers 
5 
11 
17 
23 
29 
35 
41 
47 
_______

F. Detailers 
6 
12 
18 
24 
30 
36 
42 
48 
_______

*From American Careers Volume 4
CAREER INTEREST INVENTORY RESULTS

In what two personality types did you score the highest?

A. Doers

If you like working with your hands, chances are you are a “Doer”. You like to build, tinker and fix things. Using tools comes naturally. You may prefer “doing” to “thinking” and concrete problems to abstract problems. Many doers grow up to have “hands-on” careers.

Arts & Communications 
Business/ Management 
Health Services
Photojournalist 
Computer/ office machine installer 
Surgeon

Florist 
Hotel clerk 
Dental assistant

Interior decorator 
Sales representative 
Physical therapist

Jeweler 
Stock clerk 
Nurse

Human Services
Industrial & Engineering
Natural Resources/Agric.

Hair stylist 
Automotive technician 
Farmer

Firefighter 
Electrician 
Gardner

Police officer
 Carpenter 
Logger

Food service worker 
Plumbing, heating, air repairer 
Forestry worker

B. Investigators

Investigators are observant and curious. You have a feel for gathering and figuring out information. Most love science, math, or history. You may prefer to work more on your own than with others.

Arts & Communications 
Business/ Management 
Health Services
Investigative reporter 
Paralegal 
Physician

Composer 
Researcher 
Veterinarian

Advertising/writer 
Military analyst 
Medical assistant

TV producer 
Computer security analyst 
Pharmacist

Human Services
Industrial & Engineering
Natural Resources/ Agric.

Police detective 
Engineer 
Astronomer

Librarian 
Surveyor 
Geologist

College Professor 
Architect 
Biochemist

Lawyer 
Solar energy system designer 
Geneticist

C. Artists

Artists are creative, imaginative and feel the need for self- expression. You love working freely and put emotion into your work. Artists may work with words and pictures or music and dance.

Arts & Communications 
Business/ Management 
Health Services
Scriptwriter 
Advertising account rep. 
Plastic surgeon

Photography 
Computer game developer 
Dental lab technician

Graphic artist 
Web master 
Prosthetist

Musician 
Sales rep. 
Orthodontist

Human Services 
Industrial & Engineering 
Natural Resources/Agric.

Teacher 
Architectural drafting specialist 
Landscaper

Chef 
Painter 
Marine biologist

Cosmetologist 
Robotics 
Horticulturist

Architect 
Upholsterer 
Environmental analyst

CAREER INTEREST INVENTORY RESULTS (CONTINUED)

D. Helpers

You enjoy teaching people new skills or helping them with personal problems. You work well in groups and interact well with all kinds of people. Your communication skills are excellent.

Arts & Communications 
Business/ Management 
Health Services
Wedding coordinator 
Sales person
Psychiatrist

Politician 
Personnel director 
Nurse

Interior decorator 
Travel agent 
Dietitian

Product designer 
Office worker 
Home health aide

Human Services 
Industrial & Engineering 
Natural Resources/Agric.

Social worker 
Maintenance worker 
Civil engineer

Child care worker 
Safety inspector 
Arborist

Career counselor 
Environmental engineer 
Ecologist

Government worker 
Biomedical engineer 
Botanist

E.Enterprisers

Enterprisers have strong leadership skills. You are competitive and like to persuade others to see things your way.  Enterprisers often have the social skills of helpers and hands-on-skills of doers.

Arts & Communications 
Business/ Management 
Health Services
Reporter or radio announcer 
Business owner 
Medical partner

Film/ TV reporter 
Company president 
Laboratory operator

Performer 
Financial, marketing provider 
Clinic operator

Advertising/ public relations executive 
Administrative assistant

Human Services 
Industrial & Engineering 
Natural Resources/Agric.

Real estate agent 
Home improvement contractor 
Farmer

Restaurant owner 
Repair service provider 
Lawn service provider

Housekeeping services provider 
Recycling provider 
Fishery operator

Non-profit agency director 

Dairy producer

F. Detailers

Detailers like to analyze facts and numbers. You like to operate business machines. A steady routine is preferable to risk taking and often prefer being part of large companies, though not always in leadership roles.

Arts & Communications 
Business/ Management 
Health Services
Publication editor 
Accountant 
Medical manager

Production artist 
Computer programmer 
Medical researcher

Advertising manager 
General manager 
Laboratory Technician

Computer drafting technician 
Word processing specialist 
Medical examiner

Human Services
Industrial & Engineering 
Natural Resources/Agric.

Traffic technician 
Printing equipment operator 
Agricultural technologists

Emergency vehicle dispatcher 
Engineering technician 
Food scientist

Reservation agent 
Plumber/other trade 
Biochemist

Information specialist 
Construction worker 
Environmental analyst

College Foundation of North Carolina

Resources

www.cfnc.org
College Foundation of North Carolina is a non-profit partnership between Pathways of North Carolina, College Foundation Inc., and the North Carolina State Education Assistance Authority. These organizations have broad expertise in helping students to prepare successfully for college and to find the best financial aid alternatives. Together, they provide a complete and comprehensive source of information - and real solutions - for students and their families.   

Log onto this website and you will find: 

Career Center provides assessment tools, fastest growing career fields, and wide range of job possibilities based on results of individualized assessment.

Student Planner helps you organize high school courses and activities to match up with admissions applications.

College Fair links to the websites of most North Carolina colleges and provides specific information on average SAT scores, GPA, and admissions requirements.

Online Applications provides the opportunity to complete applications and financial aid documents for North Carolina colleges online and save time by completing information once.  As a Senior, you can SEND TRANSCRIPTS ELECTRONICALLY to accompany college applications.
Paying for College gives you information and links about scholarships, grants, and loans.
College Savings Program provides information about college savings plans.

“CFNC: Helping you plan, apply, and pay for college.”
STUDENT RESUME DEVELOPMENT 
The development of your student resume is an important step in planning for your future.  You will use your student resume for many pursuits, including, but not limited to:  after-school and summer employment, volunteer work, job shadowing and internships, college applications, and scholarship applications.  Teachers and school coun​selors may use your resume (during the senior year) to write recommendations and to help you with the scholarship process.  Keep track of all of your activities and accomplishments from here on out so that putting a resume together during your senior year will be simple!

Your resume should be in a format that best highlights your experience, education and interests.   

One possible resume format may include the following sections:

Heading:
Name, Address, Telephone, Email

Skills:
Technical/Computer Skills, People Skills, Language Skills, Work Skills, Certifications

Education:
Specialized classes or training, expected graduation 

Experience:
Volunteer and paid work, special projects you have completed

Activities:
School and community activities in which you have participated (include dates, offices and awards)

Interests:
Cover anything not in “Activities”

To create an online resume, visit CFNC.org and click on the Student Planner tab.                           You will need to create a USERNAME to use the High School Planner feature.






















	Do
	Don’t

	Be concise, accurate, positive
	Lie or exaggerate

	List your most recent activities or job first
	Include salary history or expectations

	Stress skills and accomplishment
	

	Research and use key words
	

	Make the resume attractive to read (use time roman or arial font; use 12pt. font; use professional bullets—no hearts, stars, etc.
	Use small type (9pt. or smaller) or overcrowd margins

	Have someone proofread before submitting
	Include references

	Spell out acronyms (NHS=National Honor Society)
	Use pronouns, abbreviations

	Make headings in bold
	Overdo the use of bold and italics

	Keep it to one page if possible
	

	Use verbs to show action
	


USEFUL WEBSITES
Wakefield High School 


www.wakefieldhs.net
Obtain information on parent nights, graduation project, school functions, teacher email addresses, job opportunities, scholarships, and access the Student Services Blackboard page.

College Foundation of North Carolina  
www.CFNC.org
“Plan, Apply, and Pay for College!”  Specific information on post-secondary options in North Carolina as well as the financial aid process and career exploration.  Students can apply directly to all North Carolina schools from this one site, keep track of extracurricular activities, and much more. It is a ONE-STOP-SHOP for students and parents.  

The College Board



www.collegeboard.com
The website contains information on the PSAT, SAT, admissions, financial aid, and scholarships.

The American College Test (ACT)

www.act.org
The ACT® test assesses high school students' general educational development and their ability to complete college-level work.  The website contains information on the PLAN, ACT, admissions, financial aid, and scholarships.

US News College Center


www.usnews.com/usnews/edu/eduhome/htm
College rankings, admissions, and financial information

Mapping Your Future


www.mapping-your-future.org
Links to career assessments, college information, and scholarships.

Peterson’s




www.petersons.com
Search colleges by GPA, tuition, sports and more.

Free Application for Federal Student Aid (FAFSA)
www.fafsa.ed.gov
Find information on the use of the FAFSA and complete a sample worksheet.

NCAA Eligibility Center


https://web1.ncaa.org/eligibilitycenter/common/  
Students who plan to participate in collegiate athletics at a Division I or II college must register with the eligibility center which will monitor athletic eligibility. 

Futures for Kids



www.f4k.org
This site allows students to learn about the career planning process, complete an on-line interest inventory, search career information, identify educational options, and ask on-line questions of professionals.
















Time Management Strategies


Be well organized.


Set priorities.


Establish objectives.


Focus on the objectives.


Make a daily “To Do” list.


Handle paper only once.


Don’t procrastinate.


Do it right the first time.


Start to work immediately upon arrival at work or school.


Do hardest projects first.


Set realistic timelines.


Don’t overextend; limit activities.





Study Strategies


Keep an assignment book.


If possible, study at the same time every day.


Study in a quiet place.


Do more difficult assignments first.


Start long-term assignments early; do them in phases





ACADEMIC SKILLS FOR SUCCESS





Test Taking Strategies


Relax!


Glance over the test when you get it; budget your time.


Look for clues to the answers.


Do easier questions first; return to difficult ones.


Check your answers.




















Test Preparation Strategies


Plan ahead.


Study class notes.


Review textbook materials.


Ask questions about unclear information.


Anticipate possible test questions.


Rewrite or read aloud class notes and study material.
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